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Events
AT THE NHM

FOR MORE INFORMATION 
OR TO SCHEDULE AN ON-SITE VISIT 
PLEASE CONTACT: 

The Event & Space Rental Team
(312) 655-1234 ext. 22 
events@hellenicmuseum.org

භ���ůůƵƌŝŶŐ�ƐŬǇůŝŶĞ�ǀŝĞǁƐ
භ��WƌŽŵŝŶĞŶƚ�tĞƐƚ�>ŽŽƉ�ůŽĐĂƟŽŶ
භ��'ƌĞĞŶ�>����ďƵŝůĚŝŶŐ�ƐƚĂŶĚĂƌĚƐ
භ��EĂƚƵƌĂů�ůŝŐŚƟŶŐ�ǁŝƚŚ�ŇŽŽƌ�ƚŽ�ĐĞŝůŝŶŐ�ǁŝŶĚŽǁƐ
භ���ĚĂƉƚĂďůĞ�ĨŽƌ�Ă�ǀĂƌŝĞƚǇ�ŽĨ�ƐƚǇůĞƐ�ĂŶĚ�ƚŚĞŵĞƐ
භ��ZĞŐŝƐƚĞƌĞĚ�ĂƐ�Ă�ϱϬϭ;ĐͿ;ϯͿ�ŶŽŶƉƌŽĮƚ�ŽƌŐĂŶŝǌĂƟŽŶ�
භ��^ƉĂĐŝŽƵƐ�ĂŶĚ�ĐŽŶƚĞŵƉŽƌĂƌǇ�ĚĞƐŝŐŶ
භ��^ƉĂĐĞƐ�ĐĂŶ�ďĞ�ĐŽŵďŝŶĞĚ�ĨŽƌ�Ă�ĚǇŶĂŵŝĐ�ĞǆƉĞƌŝĞŶĐĞ͘
භ���ůů�ƐƉĂĐĞƐ�ĂƌĞ�ŵƵůƟƉƵƌƉŽƐĞ�ĂŶĚ�ǀĞƌƐĂƟůĞ�ƚŽ�ŵĞĞƚ�
ǇŽƵƌ�ƌĞŶƚĂů�ŶĞĞĚƐ͘
භ����ŵĞŵďĞƌ�ŽĨ�ƚŚĞ�ĞǀĞŶƚƐ�ƚĞĂŵ�ǁŝůů�ďĞ�ƉƌĞƐĞŶƚ�Ăƚ�ǇŽƵƌ�
ĞǀĞŶƚ�ƚŽ�ŵĂŶĂŐĞ�ƚŚĞ�ďƵŝůĚŝŶŐ�ƚĞŵƉĞƌĂƚƵƌĞ͕�ůĞƚ�ŝŶ�
ǀĞŶĚŽƌƐ͕�ĂŶĚ�ĂŶƐǁĞƌ�ĂŶǇ�ďƵŝůĚŝŶŐͲƌĞůĂƚĞĚ�ƋƵĞƐƟŽŶƐ͘
භ��ZĞŶƚĂůƐ�ĂƌĞ�ŽŶ�Ă�ĮƌƐƚͲĐŽŵĞ�ĮƌƐƚͲƐĞƌǀĞĚ�ďĂƐŝƐ͘
භ��ZĞŶƚĂůƐ�ĐĂŶ�ŝŶĐůƵĚĞ�ƉƌŝǀĂƚĞ�ƚŽƵƌƐ�ŽĨ�ƚŚĞ�ĐƵƌƌĞŶƚ�
ĞǆŚŝďŝƚƐ�ĂŶĚ�DƵƐĞƵŵ�;ƐĐŚĞĚƵůĞĚ�ƵƉŽŶ�ƌĞƋƵĞƐƚͿ͘
භ��dŚĞ�EĂƟŽŶĂů�,ĞůůĞŶŝĐ�DƵƐĞƵŵ�ǁŽƌŬƐ�ǁŝƚŚ�ŽƵƌ�
ƉƌĞĨĞƌƌĞĚ�ǀĞŶĚŽƌƐ�ĂŶĚ�ĞǆƚĞƌŶĂů�ǀĞŶĚŽƌƐ͘��ŽŶƚĂĐƚ�ƵƐ�ĨŽƌ�
Ă�ůŝƐƚ�ŽĨ�ƉƌĞĨĞƌƌĞĚ�ǀĞŶĚŽƌƐ͘

>ŽĐĂƚĞĚ�ŝŶ�ƚŚĞ�ŚĞĂƌƚ�ŽĨ��ŚŝĐĂŐŽ͛Ɛ�'ƌĞĞŬƚŽǁŶ͕�ƚŚĞ�
EĂƟŽŶĂů�,ĞůůĞŶŝĐ�DƵƐĞƵŵ�ďŽĂƐƚƐ�Ă�ĐŽŶƚĞŵƉŽƌĂƌǇ�
ĚĞƐŝŐŶ�ĂŶĚ�Ă�ĚŝƐƟŶĐƟǀĞ�ƐĞƫŶŐ�ĨŽƌ�Ăůů�ǇŽƵƌ�ƐƉĞĐŝĂů�
events.



Weddings
AT THE NHM
/ŵĂŐŝŶĞ�ƐŚĂƌŝŶŐ�ǇŽƵƌ�ǀŽǁƐ�ǁŝƚŚ�ƚŚĞ�ŝĐŽŶŝĐ��ŚŝĐĂŐŽ�
ƐŬǇůŝŶĞ�ĂƐ�ǇŽƵƌ�ďĂĐŬĚƌŽƉ͕�ƚŚĞŶ�ǁĂůŬŝŶŐ�ĚŽǁŶ�Ă�ŐƌĂŶĚ�
ƐƚĂŝƌĐĂƐĞ�ƚŽ�ŵĞĞƚ�ǇŽƵƌ�ĨĂŵŝůǇ�ĂŶĚ�ĨƌŝĞŶĚƐ͘�dŚĞƌĞ͕�ŝŶ�Ă�
ƐƚƵŶŶŝŶŐ�ŵƵƐĞƵŵ�ŚĂůů͕�ǇŽƵƌ�ŐƵĞƐƚƐ�ĞŶũŽǇ�ĐŽĐŬƚĂŝůƐ�
ĂŶĚ�ŚŽƌƐ�Ě͛ŽĞƵǀƌĞƐ�ǁŚŝůĞ�ƐŚĂƌŝŶŐ�ŵĞŵŽƌŝĞƐ�ĂŶĚ�
ĚĂŶĐŝŶŐ�ŝŶƚŽ�ƚŚĞ�ĞǀĞŶŝŶŐ͘

dŚĞ�EĂƟŽŶĂů�,ĞůůĞŶŝĐ�DƵƐĞƵŵ�ĐĂŶ�ďĞ�ƚŚĞ�ƉůĂĐĞ�ĨŽƌ�
ǇŽƵƌ�ƐƉĞĐŝĂů�ĚĂǇ͘

KƵƌ�ƵŶŝƋƵĞ�ĂŶĚ�ǀĞƌƐĂƟůĞ�ŵƵƐĞƵŵ�ƐƉĂĐĞƐ�ĐĂŶ�ďĞ�
ĐŽŵďŝŶĞĚ�ƚŽ�ŵĂŬĞ�ǇŽƵƌ�ǁĞĚĚŝŶŐ�ĚĂǇ�ƵŶĨŽƌŐĞƩĂďůĞ͘�
��ĐŽŶƚĞŵƉŽƌĂƌǇ�ďĂƐĞ�ĚĞƐŝŐŶ�ǁŝůů�ĂůůŽǁ�ǇŽƵ�ƚŽ�
ĐƵƐƚŽŵŝǌĞ�ǇŽƵƌ�ƐƚǇůĞ�ƚŽ�ďƌŝŶŐ�ǇŽƵƌ�ǁĞĚĚŝŶŐ�ǀŝƐŝŽŶ�ƚŽ�
ůŝĨĞ͘

 





Calamos
GREAT HALL

RENTAL FEE INCLUDES:

PRICING:Capacity (not including vendors/staff):
6hr event rental; all events must cŽŶĐůƵĚĞ�ďǇ�ϭϭƉŵ
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CALAMOS GREAT HALL
5297 ^Ƌuare Feet
;ϭϬϬ͛ x ϲϳ͛ x ϭϰ͛)

FOYER
ϳϱϬ sƋƵare Ĩeet
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Van Buren St. 

�ŽĐŬƚĂŝů͗�ϮϱϬ
dŚĞĂƚĞƌ͗�ϮϯϬ
�ĂŶƋƵĞƚ͗�Ϯϭϱ
�ĂŶƋƵĞƚ�ǁŝƚŚ�ĚĂŶĐĞ�ŇŽŽƌ͗�ϭϵϬ

MAY - OCTOBER (PEAK)
DŽŶĚĂǇ�Ͳ�dŚƵƌƐĚĂǇ͗����Ψϯ͕ϬϬϬ
&ƌŝĚĂǇ�Θ�^ƵŶĚĂǇ͗����������Ψϰ͕ϱϬϬ
^ĂƚƵƌĚĂǇ͗�����������������������Ψϱ͕ϱϬϬ

NOVEMBER - APRIL (NON-PEAK)
DŽŶĚĂǇ�Ͳ�dŚƵƌƐĚĂǇ͗����ΨϮ͕ϱϬϬ
&ƌŝĚĂǇ�Θ�^ƵŶĚĂǇ͗����������Ψϯ͕ϱϬϬ
^ĂƚƵƌĚĂǇ͗�����������������������Ψϰ͕ϱϬϬ

-Event Space
Ͳ�ĚŵŝŶŝƐƚƌĂƟǀĞ�&ĞĞƐ
ͲdǁŽ�;ϮͿ�ŚŽƵƌ�ƐĞƚͲƵƉ�ĂŶĚ�ŽŶĞ�;ϭͿ�ŚŽƵƌ�ƐƚƌŝŬĞ�ƟŵĞ�ŝŶ�
ĂĚĚŝƟŽŶ�ƚŽ��ǀĞŶƚ�ƟŵĞƐ
ͲDƵƐĞƵŵ�ƐƚĂī�ŵĞŵďĞƌ�ƚŽ�ŵĂŶĂŐĞ�ƚŚĞ�ďƵŝůĚŝŶŐ�ĂŶĚ�
ĂŶƐǁĞƌ�ďƵŝůĚŝŶŐͲƐƉĞĐŝĮĐ�ƋƵĞƐƟŽŶƐ�;ĚŽĞƐ�ŶŽƚ�ŝŶĐůƵĚĞ�
ĞǀĞŶƚ�ĞǆĞĐƵƟŽŶ�Žƌ�ĨŽŽĚ�Žƌ�ďĞǀĞƌĂŐĞ�ƐĞƌǀŝĐĞ�ĂƐƐŝƐ-
tance)
Ͳ^ĞĐƵƌŝƚǇ�;ďĂƐĞĚ�ŽŶ�ŐƵĞƐƚ�ĐŽƵŶƚͿ





Kamberos 
SPECIAL EVENTS HALL

HalstĞĚ�St. 
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KAMBEROS
SPECIAL 

EVENTS HALL
1638 ^Ƌuare Feet
;ϰϴ͛  x ϯϮ͛ x ϭϯ͛)

RENTAL FEE INCLUDES:

PRICING:

Capacity (not including vendors/staff):

6hr event rental; all events must cŽŶĐůƵĚĞ�ďǇ�ϭϭƉŵ

�ŽĐŬƚĂŝů͗�ϭϬϬ
dŚĞĂƚĞƌ͗�ϳϬ
�ĂŶƋƵĞƚ͗�ϲϱ
�ĂŶƋƵĞƚ�ǁŝƚŚ�ĚĂŶĐĞ�ŇŽŽƌ͗�ϰϬ

MAY - OCTOBER (PEAK)
DŽŶĚĂǇ�Ͳ�dŚƵƌƐĚĂǇ͗��������Ψϭ͕ϱϬϬ
&ƌŝĚĂǇ�Ͳ�^ƵŶĚĂǇ͗���������������ΨϮ͕ϬϬϬ

NOVEMBER - APRIL (NON-PEAK)
DŽŶĚĂǇ�Ͳ�dŚƵƌƐĚĂǇ͗��������Ψϭ͕ϬϬϬ
&ƌŝĚĂǇ�Ͳ�^ƵŶĚĂǇ͗���������������Ψϭ͕ϱϬϬ

-Event Space
Ͳ�ĚŵŝŶŝƐƚƌĂƟǀĞ�&ĞĞƐ
ͲdǁŽ�;ϮͿ�ŚŽƵƌ�ƐĞƚͲƵƉ�ĂŶĚ�ŽŶĞ�;ϭͿ�ŚŽƵƌ�ƐƚƌŝŬĞ�ƟŵĞ�ŝŶ�
ĂĚĚŝƟŽŶ�ƚŽ��ǀĞŶƚ�ƟŵĞƐ
ͲDƵƐĞƵŵ�ƐƚĂī�ŵĞŵďĞƌ�ƚŽ�ŵĂŶĂŐĞ�ƚŚĞ�ďƵŝůĚŝŶŐ�ĂŶĚ�
ĂŶƐǁĞƌ�ďƵŝůĚŝŶŐͲƐƉĞĐŝĮĐ�ƋƵĞƐƟŽŶƐ�;ĚŽĞƐ�ŶŽƚ�ŝŶĐůƵĚĞ�
ĞǀĞŶƚ�ĞǆĞĐƵƟŽŶ�Žƌ�ĨŽŽĚ�Žƌ�ďĞǀĞƌĂŐĞ�ƐĞƌǀŝĐĞ�ĂƐƐŝƐƚĂŶĐĞͿ
Ͳ^ĞĐƵƌŝƚǇ�;ĐŽƐƚ�ďĂƐĞĚ�ŽŶ�ŐƵĞƐƚ�ĐŽƵŶƚͿ





Rooftop
TERRACE

ROOFTOP TERRACE
3753 ^Ƌuare Feet

;ϳϮ͛ x ϯϮ͛)

RENTAL FEE INCLUDES:

PRICING:Capacity (not including vendors/staff):
6hr event rental; all events must cŽŶĐůƵĚĞ�ďǇ�ϭϭƉŵ�ŽĐŬƚĂŝů͗�ϭϲϱ

dŚĞĂƚĞƌ͗�ϭϯϬ
�ĂŶƋƵĞƚ͗�ϭϮϱ
�ĂŶƋƵĞƚ�ǁŝƚŚ�ĚĂŶĐĞ�ŇŽŽƌ͗�ϭϬϬ

MAY - OCTOBER (PEAK)
DŽŶĚĂǇͲ^ƵŶĚĂǇ͗���������Ψϭ͕ϬϬϬ

NOVEMBER - APRIL (NON-PEAK)

tĞĂƚŚĞƌͲĚĞƉĞŶĚĞŶƚ�Ͳ�ƉůĞĂƐĞ�ĐŽŶƚĂĐƚ�ƐƚĂī�ƚŽ�ĚŝƐĐƵƐƐ�
ŶĞĞĚƐ͘

<ĂŵďĞƌŽƐ�^ƉĞĐŝĂů��ǀĞŶƚƐ�,Ăůů�ŝƐ�ďĂĐŬƵƉ�ƐƉĂĐĞ�ŝŶ�ĐĂƐĞ�
ŽĨ�ŝŶĐůĞŵĞŶƚ�ǁĞĂƚŚĞƌ͘

-Event Space
Ͳ�ĚŵŝŶŝƐƚƌĂƟǀĞ�&ĞĞƐ
ͲdǁŽ�;ϮͿ�ŚŽƵƌ�ƐĞƚͲƵƉ�ĂŶĚ�ŽŶĞ�;ϭͿ�ŚŽƵƌ�ƐƚƌŝŬĞ�ƟŵĞ�ŝŶ�
ĂĚĚŝƟŽŶ�ƚŽ��ǀĞŶƚ�ƟŵĞƐ
ͲDƵƐĞƵŵ�ƐƚĂī�ŵĞŵďĞƌ�ƚŽ�ŵĂŶĂŐĞ�ƚŚĞ�ďƵŝůĚŝŶŐ�ĂŶĚ�
ĂŶƐǁĞƌ�ďƵŝůĚŝŶŐͲƐƉĞĐŝĮĐ�ƋƵĞƐƟŽŶƐ�;ĚŽĞƐ�ŶŽƚ�ŝŶĐůƵĚĞ�
ĞǀĞŶƚ�ĞǆĞĐƵƟŽŶ�Žƌ�ĨŽŽĚ�Žƌ�ďĞǀĞƌĂŐĞ�ƐĞƌǀŝĐĞ�ĂƐƐŝƐƚĂŶĐĞͿ
Ͳ^ĞĐƵƌŝƚǇ�;ĐŽƐƚ�ďĂƐĞĚ�ŽŶ�ŐƵĞƐƚ�ĐŽƵŶƚͿ



FAQ

�ŵĂŝů�ĞǀĞŶƚƐΛŶĂƟŽŶĂůŚĞůůĞŶŝĐŵƵƐĞƵŵ͘ŽƌŐ�ƚŽ�ƌĞƋƵĞƐƚ�Ă�ƚŽƵƌ͘�&Žƌ�
ĞǀĞŶƚ�ŝŶƋƵŝƌŝĞƐ�ƉůĞĂƐĞ�ŝŶĐůƵĚĞ�ƚŚĞ�ĨŽůůŽǁŝŶŐ͗�ƚǇƉĞ�ŽĨ�ĞǀĞŶƚ͕�ƉƌĞĨĞƌƌĞĚ�
ĚĂƚĞ͕�ĂŶĚ�ĂŶƟĐŝƉĂƚĞĚ�ŐƵĞƐƚ�ĐŽƵŶƚ͘

How do I schedule a tour?

zĞƐ͕�ŽĨ�ĐŽƵƌƐĞ͊�tĞ�ŚĂǀĞ�Ă�ůŽĂĚŝŶŐ�ĚŽĐŬ�ŝŶ�ŽƵƌ�ďĂĐŬ�ůŽƚ�ĨŽƌ�ǀĞŶĚŽƌ�
ĂĐĐĞƐƐͬůŽĂĚ�ŝŶ�Θ�ůŽĂĚ�ŽƵƚ͘�WůĞĂƐĞ�ŶŽƚĞ�ŽƵƌ�ƉĂƌŬŝŶŐ�ůŽƚ�ŝƐ�ǀĞƌǇ�ƟŐŚƚ�ĂŶĚ�
ǀĞŶĚŽƌƐ�ƐŚŽƵůĚ�ďĞ�ƐĐŚĞĚƵůĞĚ�ĂĐĐŽƌĚŝŶŐůǇ�ďǇ�ǇŽƵƌ�ĞǀĞŶƚ�ĐŽŽƌĚŝŶĂƚŽƌ�
ƚŽ�ĂǀŽŝĚ�ĐŽŶŐĞƐƟŽŶ͘�WůĞĂƐĞ�ďĞ�ĐŽƵƌƚĞŽƵƐ�ŽĨ�ƐƚĂī�ƉĂƌŬŝŶŐ�ĂƐ�ǁĞ�ĐĂŶŶŽƚ�
ďůŽĐŬ�ƐƚĂī�ǀĞŚŝĐůĞƐ͘

Do vendors have access to the loading dock?

dŚĞƌĞ�ŝƐ�ŶŽ�ŽŶƐŝƚĞ�ƉĂƌŬŝŶŐ͘�KƵƌ�ďĂĐŬ�ƉĂƌŬŝŶŐ�ůŽƚ�ŝƐ�ƌĞƐĞƌǀĞĚ�ĨŽƌ�ƐƚĂī�
ŵĞŵďĞƌƐ͕�ƐĞĐƵƌŝƚǇ�ƉĞƌƐŽŶŶĞů�ĂŶĚ�ǀĞŶĚŽƌ�ĂĐĐĞƐƐ�ŽŶůǇ͘�zŽƵ�ŵĂǇ�ŚŝƌĞ�Ă�
ǀĂůĞƚ�ƐĞƌǀŝĐĞ�ĂŶĚ�ǁĞ�ĂƌĞ�ŚĂƉƉǇ�ƚŽ�ƉƌŽǀŝĚĞ�ǀĂůĞƚ�ƌĞĨĞƌƌĂůƐ͘

Is there parking for my guests?

dŚĞƌĞ�ŝƐ�ŶŽ�ĐŽĂƚ�ĐŚĞĐŬ�ƌŽŽŵ�ĂŶĚ�ŶŽ�ĂƩĞŶĚĂŶƚ͕�ďƵƚ�ǁĞ�ĚŽ�ŚĂǀĞ�ĐŽĂƚ�
ƌĂĐŬƐ�ǁŝƚŚ�ŚĂŶŐĞƌƐ�ĂǀĂŝůĂďůĞ�ĨŽƌ�ǇŽƵƌ�ƵƐĞ͘

Is there a coat check?

�Ŷ�ĞǀĞŶƚ�ďŽŽŬŝŶŐ�ŝƐ�ŶŽƚ�ƐĞĐƵƌĞ�ƵŶƟů�Ă�ƐŝŐŶĞĚ�ĂŐƌĞĞŵĞŶƚ�ĂŶĚ�ϱϬй�
ĚĞƉŽƐŝƚ�ĂƌĞ�ƌĞĐĞŝǀĞĚ͘

What is the booking process?

tĞ�ƌĞƋƵŝƌĞ�Ă�Ψϭ͕ϬϬϬ�ƐĞĐƵƌŝƚǇ�ĚĞƉŽƐŝƚ͕�ǁŚŝĐŚ�ŝƐ�ĨƵůůǇ�ƌĞĨƵŶĚĂďůĞ�ƉĞŶĚŝŶŐ�
ŶŽ�ĚĂŵĂŐĞƐ͘�tĞ�ƌĞƋƵŝƌĞ�ƚŚĞ�ƵƐĞ�ŽĨ�E,D�ƐĞĐƵƌŝƚǇ�ƉĞƌƐŽŶŶĞů�Ăƚ�ĂŶ�
ŚŽƵƌůǇ�ƌĂƚĞ͘

Are there any additional fees?

dŚĞƌĞ�ŝƐ�ŶŽ�ĨƵƌŶŝƚƵƌĞ�Ăƚ�ƚŚĞ�ŵƵƐĞƵŵ͘��ůů�ŝƚĞŵƐ�ŵƵƐƚ�ďĞ�ƌĞŶƚĞĚ�ĨƌŽŵ�
ŽŶĞ�ŽĨ�ŽƵƌ�WƌĞĨĞƌƌĞĚ�sĞŶĚŽƌƐ͘

Are tables and chairs included in your rental price?

EŽ͕�ǁĞ�ƌĞƋƵŝƌĞ�ƚŚĂƚ�Ăůů�ĨŽŽĚ�ďĞ�ƐĞƌǀĞĚ�ďǇ�ůŝĐĞŶƐĞĚ�ĐĂƚĞƌŝŶŐ�ƐƚĂī�ĨŽƌ�
ŚĞĂůƚŚ�ĂŶĚ�ƐĂĨĞƚǇ�ƌĞĂƐŽŶƐ͘

Can I have catered food dropped off and then serve 
it myself?

zĞƐ͕�Ăůů�ǀĞŶĚŽƌƐ�ǁŝůů�ďĞ�ŶĞĞĚ�ƚŽ�ďĞ�ŚŝƌĞĚ�ďǇ�ǇŽƵ�ĨŽƌ�ǇŽƵƌ�ĞǀĞŶƚ͘�tĞ�
ŚĂǀĞ�Ă�WƌĞĨĞƌƌĞĚ�ǀĞŶĚŽƌ�ůŝƐƚ�ĂŶĚ�ƐŽŵĞ�ǀĞŶĚŽƌƐ͕�ƐƵĐŚ�ĂƐ�ĐĂƚĞƌŝŶŐ͕�
ĨƵƌŶŝƚƵƌĞ�ƌĞŶƚĂů͕�ĂŶĚ�ƐŽŵĞ�ŽƚŚĞƌƐ͕�ŵƵƐƚ�ďĞ�ƐĞůĞĐƚĞĚ�ĨƌŽŵ�ŽƵƌ�ůŝƐƚ͘�
�ĞƌƟĮĐĂƚĞƐ�ŽĨ�/ŶƐƵƌĂŶĐĞ�ŵƵƐƚ�ďĞ�ƉƌŽǀŝĚĞĚ�ƚŽ�ƚŚĞ�DƵƐĞƵŵ�ϯϬ�ĚĂǇƐ�
ďĞĨŽƌĞ�ǇŽƵƌ�ĞǀĞŶƚ͘�zŽƵ�ŵĂǇ�ƐƵƉƉůǇ�ǇŽƵƌ�ŽǁŶ�ĂůĐŽŚŽů͕�ďƵƚ�Ăůů�ĂůĐŽŚŽů-
ŝĐ�ďĞǀĞƌĂŐĞƐ�ŵƵƐƚ�ƐĞƌǀĞĚ�ďǇ�Ă�ůŝĐĞŶƐĞĚ�ďĂƌƚĞŶĚĞƌ�ĂŶĚͬŽƌ�ǇŽƵƌ�
ĐĂƚĞƌŝŶŐ�ƐƚĂī͘��ƐŬ�ĂďŽƵƚ�ŽƵƌ�ůŝƐƚ�ŽĨ�ƉƌĞĨĞƌƌĞĚ�ǀĞŶĚŽƌƐ͊

Can I bring in outside vendors? zĞƐ͕�ǁĞ�ŚĂǀĞ�ĐŽŵŵĞƌĐŝĂůͲŐƌĂĚĞ�tŝ&ŝ͘
Is there Wifi available in the space?

dŚĞ��ƌŽǁŶĞ�WůĂǌĂ�tĞƐƚ�>ŽŽƉ�ŝƐ�ƚŚĞ�ĐůŽƐĞƐƚ�ŚŽƚĞů�ƚŽ�ƚŚĞ�ǀĞŶƵĞ͘�dŚĞƌĞ�
ĂƌĞ�ĂůƐŽ�,ǇĂƩ�,ŽƵƐĞ��ŚŝĐĂŐŽ�ĂŶĚ�,ĂŵƉƚŽŶ�/ŶŶ��ŚŝĐĂŐŽ�ŶĞĂƌďǇ͘

Are there hotels nearby?

tĞ�ŽīĞƌ�Ă�ϵͲŚŽƵƌ�ĞǀĞŶƚ�ǁŝŶĚŽǁ�ƚŚĂƚ�ŝŶĐůƵĚĞƐ�ƐĞƚƵƉ�;Ϯ�ŚŽƵƌƐͿ�ĂŶĚ�
ďƌĞĂŬĚŽǁŶ�;ϭ�ŚŽƵƌͿ͘�tĞ�ŚĂǀĞ�ĂŶ�ϭϭ͗ϬϬ�Ɖŵ�ĐƵƌĨĞǁ�ĨŽƌ�Ăůů�ĞǀĞŶƚƐ͘�dŚĞ�
ĞǀĞŶƚ�ƐŚŽƵůĚ�ĞŶĚ�ŽŶĞ�ŚŽƵƌ�ďĞĨŽƌĞ�ƚŚĞ�ƌĞŶƚĂů�ǁŝŶĚŽǁ�ĞŶĚƐ͘�/Ĩ�ǇŽƵ�
ǁŽƵůĚ�ůŝŬĞ�ƚŽ�ƐĞƚ�ƵƉ�ĞĂƌůŝĞƌ�ƚŚĂŶ�ƚŚĞ�ĐŽŶƚƌĂĐƚĞĚ�ƟŵĞ�ǇŽƵ�ĐĂŶ�ĚŝƐĐƵƐƐ�
ƚŚŝƐ�ǁŝƚŚ�ƚŚĞ�ǀĞŶƵĞ�ƚĞĂŵ͘

How long is our rental window? When can we start 
setting up?

WůĞĂƐĞ�ƉůĂŶ�ƚŽ�ŚĂǀĞ�ĞǀĞƌǇƚŚŝŶŐ�ĚƌŽƉƉĞĚ�Žī�ĂŶĚ�ƉŝĐŬĞĚ�ƵƉ�ŽŶ�ƚŚĞ�
ƐĂŵĞ�ĚĂǇ͕�ĂƐ�ƚŚĞ�ŵƵƐĞƵŵ�ĚŽĞƐ�ŶŽƚ�ŚĂǀĞ�ƐƚŽƌĂŐĞ�ƐƉĂĐĞ�ĂŶĚ�ŝƐ�ŽƉĞŶ�
ĚƵƌŝŶŐ�ƚŚĞ�ĚĂǇ�ĨŽƌ�ǀŝƐŝƚŽƌƐ͘

Can we have our stuff dropped off the day before? 
How about picking up the day after?

hŶĨŽƌƚƵŶĂƚĞůǇ͕�ǁĞ�ĂƌĞ�ŶŽƚ�ƐĞƚ�ƵƉ�ƚŽ�ƌĞĐĞŝǀĞ�ƉĂĐŬĂŐĞƐ͘�WůĞĂƐĞ�ƐŚŝƉ�
ǇŽƵƌ�ŝƚĞŵƐ�ƚŽ�ƚŚĞ�ŶĞĂƌĞƐƚ�ƐŚŝƉŵĞŶƚ�ĐŽŵƉĂŶǇ�ĨŽƌ�ŝŶͲƐƚŽƌĞ�ƉŝĐŬƵƉ͘

Can we ship packages to your venue?

�ĞĐĂƵƐĞ�ĐŽŶƐĞƌǀĂƟŽŶ�ĂŶĚ�ƉƌĞƐĞƌǀĂƟŽŶ�ĂƌĞ�ŽĨ�ƚŚĞ�ƵƚŵŽƐƚ�ŝŵƉŽƌ-
ƚĂŶĐĞ͕�Ăůů�ĚĠĐŽƌ�ŵƵƐƚ�ďĞ�ĂƉƉƌŽǀĞĚ�ŝŶ�ĂĚǀĂŶĐĞ�ďǇ�ƚŚĞ�DƵƐĞƵŵ͛Ɛ�ƐƚĂī͘�
EŽƚŚŝŶŐ�ŵĂǇ�ďĞ�ĂĸǆĞĚ�ƚŽ�ĂŶǇ�ŝŶƚĞƌŝŽƌ�Žƌ�ĞǆƚĞƌŝŽƌ�ƐƵƌĨĂĐĞ�ŽĨ�ƚŚĞ�
DƵƐĞƵŵ͘�zŽƵ�ǁŝůů�ŶĞĞĚ�ƚŽ�ŚŝƌĞ�ĂŶ�ŝŶƐƵƌĞĚ�ƉƌŽĨĞƐƐŝŽŶĂů�ĨŽƌ�ĂŶǇ�
ŝŶƐƚĂůůĂƟŽŶ�ƚŚĂƚ�ŝŶǀŽůǀĞƐ�Ă�ůĂĚĚĞƌ͘

Florals�ŵƵƐƚ�ďĞ�ƉƌŽǀŝĚĞĚ�ďǇ�ŽŶĞ�ŽĨ�ŽƵƌ�WƌĞĨĞƌƌĞĚ�sĞŶĚŽƌƐ͕�ĂƐ�ƚŚĞƌĞ�
ĂƌĞ�ƐƉĞĐŝĮĐ�ŐƵŝĚĞůŝŶĞƐ�ƌĞŐĂƌĚŝŶŐ�ǁŚĂƚ�ƚǇƉĞƐ�ŽĨ�ŇŽǁĞƌƐ�ĂŶĚ�ƉůĂŶƚƐ�
ĂƌĞ�ĂůůŽǁĞĚ�ƚŽ�ďĞ�ƵƐĞĚ�Ăƚ�ƚŚĞ�ŵƵƐĞƵŵ͘

Can we set up custom decorations or DIY floral?

zŽƵ�ǁŝůů�ŶĞĞĚ�ƚŽ�ƌĞŶƚ�Ă�ƐŽƵŶĚ�ƐǇƐƚĞŵ�ĨƌŽŵ�ŽŶĞ�ŽĨ�ŽƵƌ�WƌĞĨĞƌƌĞĚ�
sĞŶĚŽƌƐ͘

Do you have a sound system we can use?



333 S. HalstĞĚ�^ƚreet
Chicago͕�/>�ϲϬϲϲϭ
312-655-1234

zĞƐ͕�ŝƚ�ŝƐ�ĨƵůůǇ�ĂĐĐĞƐƐŝďůĞ͕�ŝŶĐůƵĚŝŶŐ�Ăůů�ƌĞƐƚƌŽŽŵƐ͘
Is your space handicap accessible?

tĞ�ŚĂǀĞ�ƉůĞŶƚǇ�ŽĨ�ĐŽĂƚ�ƌĂĐŬƐ�ďƵƚ�ŶŽ�ĚĞƐŝŐŶĂƚĞĚ�ĐŽĂƚƌŽŽŵ͘
Do you have a coat room?

tĞ�ĚŽ�ŶŽƚ�ŚĂǀĞ�Ă�ďƌŝĚĂů�ƐƵŝƚĞ͘�tĞĚĚŝŶŐ�ƉĂƌƟĞƐ�ƚĂŬĞ�ĂĚǀĂŶƚĂŐĞ�ŽĨ�ŽƵƌ�
ŵƵůƟͲůĞǀĞů�ǀĞŶƵĞ�ĂŶĚ�ŚĂǀĞ�ĂĐĐĞƐƐ�ƚŽ�ŵƵůƟƉůĞ�ƐƉĂĐĞƐ�ƚŽ�ŐĞƚ�ƌĞĂĚǇ͘

Do you have a bridal suite?

tĞ�ŽŶůǇ�ƉƌŽǀŝĚĞ�Ă�ƉƌĞƉ�ƐƉĂĐĞ�ĨŽƌ�ĐĂƚĞƌĞƌƐ�ǁŝƚŚ�Ă�ƐŝŶŬ͘�EŽ�ĐŽŽŬŝŶŐ�ĐĂŶ�
ƚĂŬĞ�ƉůĂĐĞ�ŽŶƐŝƚĞ͘

Do you have a kitchen?

KƵƌ�ƚĞĂŵ�ŝƐ�ĂǀĂŝůĂďůĞ�ƚŽ�ŚĞůƉ�ĂŶƐǁĞƌ�ďƵŝůĚŝŶŐͲƐƉĞĐŝĮĐ�ƋƵĞƐƟŽŶƐ�
ƚŚƌŽƵŐŚŽƵƚ�ƚŚĞ�ƉƌŽĐĞƐƐ�ďƵƚ�ǁĞ�ĐĂŶŶŽƚ�ƚĂŬĞ�ƚŚĞ�ƉůĂĐĞ�ŽĨ�Ă�ĚĂǇͲŽĨ�
ĐŽŽƌĚŝŶĂƚŽƌ͘�dŚĞƌĞ�ǁŝůů�ďĞ�Ă�ǀĞŶƵĞ�ƌĞƉƌĞƐĞŶƚĂƟǀĞ�ŽŶͲƐŝƚĞ�ƚŚƌŽƵŐŚŽƵƚ�
ƚŚĞ�ĞŶƟƌĞƚǇ�ŽĨ�ǇŽƵƌ�ĞǀĞŶƚ�ďƵƚ�ǁĞ�ĂƌĞ�ŽŶůǇ�ĨĂĐŝůŝƟĞƐ�ŵĂŶĂŐĞŵĞŶƚ͘�tĞ�
ŚĂǀĞ�Ă�ůŝƐƚ�ŽĨ�ƉƌŽĨĞƐƐŝŽŶĂůƐ�ƚŚĂƚ�ǁĞ�ƌĞĐŽŵŵĞŶĚ�ĨŽƌ�ǇŽƵ�ƚŽ�ŚŝƌĞ͘

Do you have an event planner on staff?

zŽƵ�ǁŝůů�ŶĞĞĚ�ƚŽ�ƉƵƌĐŚĂƐĞ�͞�ĂǇ�ŽĨ��ǀĞŶƚ�/ŶƐƵƌĂŶĐĞ͟�ƉĞƌ�ƚŚĞ�ŝŶƐƵƌĂŶĐĞ�
ŐƵŝĚĞůŝŶĞƐ͕�ĂŶĚ�ŝƚ�ǁŝůů�ŶĞĞĚ�ƚŽ�ďĞ�ƐƵďŵŝƩĞĚ�ϯϬ�ĚĂǇƐ�ƉƌŝŽƌ�ƚŽ�ǇŽƵƌ�
event.

Do we need insurance?

�ůŽŶŐ�ǁŝƚŚ�ƚŚĞ�ƌĞƐƚ�ŽĨ��ŚŝĐĂŐŽ͛Ɛ�ƐƚĂŶĚ�ĂůŽŶĞ�ǀĞŶƵĞƐ͕�ŽƵƌ�ůŝƋƵŽƌ�
ůŝĐĞŶƐŝŶŐ�ĚŽĞƐ�ŶŽƚ�ƉĞƌŵŝƚ�ƚŚŝƐ͘�tĞ�ƌĞĐŽŵŵĞŶĚ�ůŽŽŬŝŶŐ�ŝŶƚŽ�ƌĞƐƚĂƵƌĂŶƚƐ�
ǁŝƚŚ�ƉƌŝǀĂƚĞ�ƐƉĂĐĞƐ�ŝĨ�ǇŽƵ͛Ě�ůŝŬĞ�ƚŽ�ŝŶĐůƵĚĞ�ƚŚŝƐ�ƚǇƉĞ�ŽĨ�ďĞǀĞƌĂŐĞ�ŝŶƚŽ�
ǇŽƵƌ�ĨĞƐƟǀŝƟĞƐ͘

Do you allow shots?

tĞ�ĂƌĞ�ŶŽƚ�ĂďůĞ�ƚŽ�ĂůůŽǁ�ƉƌŝǀĂƚĞ�ĞǀĞŶƚƐ�ƚŽ�ŽĐĐƵƉǇ�ƚŚĞ�ƐƚƌĞĞƚƐ�
ƐƵƌƌŽƵŶĚŝŶŐ�ƚŚĞ�ŵƵƐĞƵŵ͘�/ƚ�ŝƐ�Ă�ĐŝƚǇ�ƌĞŐƵůĂƟŽŶ�ĂŶĚ�ŝŶƐƵƌĂŶĐĞ�ǁŝůů�ŶŽƚ�
ĐŽǀĞƌ�ĂŶǇ�ƐƚƌĞĞƚ�ƐŝĚĞ�ŝŶĐŝĚĞŶƚƐ͘

Do you allow food trucks or street side activities?


